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DOB


04/03/1975

Phone
(Australia)
042-448-7343

Email address

Katie_howarth@hotmail.com
Work Experience
Michaelides Warner & Co – Hammersmith, London, UK
October 2002 – February 2004

During my time here I was responsible for day to day bookkeeping right through to the production of end of year accounts for a number of small to medium sized firms, ranging from children’s clothing companies to the legal advisor of Chelsea Football Club.

My responsibilities also included calculating and submitting VAT returns, VAT registration, monthly trial balances and reconciliations, company secretarial duties, corporation tax calculations and auditing year end accounts.
On a monthly basis I prepared the sales ledger for Michaelides Warner & Co, with spreadsheets showing comparisons to previous months and year, manual checking of bankings received to Sage reports. 
I was responsible for the relationship between the factoring company – Royal Bank of Scotland – and Michaelides Warner, ensuring their sales ledger matched our sales ledger, and investigating any discrepancies.  I generated a monthly debtors listing which was then used to contact clients for outstanding payments.

PKB – Crowthorne, Berkshire, UK

August 1998 - September 2002

From client’s books and records I would prepare a set of manual working papers, with bank reconciliations, debtor and creditor reconciliations and listings.  I calculated the depreciation and confirmed the fixed assets schedules.  Once the working papers had been reviewed I would then enter the year end accounts onto our accountancy package and calculate the tax liability.  The final accounts would then be passed to the partner in charge.
I was also responsible for both manual and computerized bookkeeping for a number of clients with monthly reconciliations.  I would prepare the quarterly VAT calculation and return for these clients.

I attended several onsite audits and stock takes for a variety of clients.  
David Graham & Co – Sandhurst, Berkshire, UK
May 1997 – August 1998
VAT returns

PAYE calculations

Buildings and contents insurance, including assisting clients with claims
Education
ACCA - Part Qualified (Paper 2.5 to complete)
HND - Business and Finance - Farnborough College of Technology
‘A’ levels - Business Studies, Biology
IT Skills
Sage – including training in the tax program
Finax

Quickbooks

Microsoft Office including Excel

Lotus

Windows 95, 98, 2000, XP

Interests
Travel

Swimming

Snowboarding

Sampling different cuisines

Travel
Since leaving Michaelides Warner and Co, I have been traveling, experiencing a wide variety of cultures and places. Since March 2004 I have visited much of the world, including Africa, Asia (including China) and New Zealand.
